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1. Enter Transaction ME3N in t-code box and click enter.  

 

2. Reports can be filtered by any categories on the screen. Enter any information necessary to 
filter the report to view the data needed. For example, you may want to run contracts created by 
a certain Purchasing Group or contracts created for a certain Plant.  The report should not be 
run without any filters since this may cause time-out error messages.  
 

3. The Scope of List (or format) must be changed from RAHM to ALV (ALV grid control).  In the 
screenshot below, the report is being run for all contracts created by Purchasing Group 516. 

 
4. Click the Execute icon, which is boxed in red in the screen shot below, to run the report. 
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5. The report will appear in a standard grid format. To apply the pre-set layout for this report, 

choose the Choose Layout icon ( ). A pop-up box, shown in the screen shot below, will 

appear. Choose the /CONTVALUE layout boxed in red in the screen shot below to use the pre-

set layout. Click the green check icon when finished. 
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6. The report will show the following data:  

a. Contract Number (Purch.Doc.) 

b. Target Value from the Contract Header (Targ. Val. – this value is entered by each line 

item but this is the total value from the header screen – it should NOT be totaled) 

c. Total value of Purchase Orders against each line (Rel. Value – this value is listed for 

each line item on the contract and is subtotalled) 

d. Remaining Value available to be used for Purchase Orders (TotOpenVal – this number 

is the total for the contract – it should NOT be totaled).   

 

Note: The report will appear in contract-number order from smallest to largest. 

 

 
 

 

 

 

 

 

7. In the screen shot on the previous page, the layout is filtered to show contracts that expire after 

8/1/2012. To change this filter select the Change Layout icon ( ).  A pop-up box will appear, 



 

How to Use the ME3N Transaction in SCEIS ECC to 
Show Contract Target Value 

 

 Page 4 Version 1.0 
 
 

as shown in the screen shot below. Select the filter tab, boxed in red below, to select your new 

filter options. 
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8. Choose the Determine Values for Filter Criteria icon ( ).  You may then change the date 

range listed. Click the green check mark, boxed in red in the screen shot below, when you have 

finished. 

 

 
 

9. You may export the report to an Excel spreadsheet by clicking the Spreadsheet icon, which is 

boxed in red in the screen shot below. 

 

 


